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The nonprofit corporation Guild of Scenic Artists Inc. was formed in March 2016 when the Guild Committee, 

also known as the Interim Board of Directors, had its first meeting. The purpose of Guild of Scenic Artists Inc., 

referred to by the acronym Guild, is to provide an essential resource for Scenic Arts professionals in the United 

States who need to stay informed of trends, meet industry challenges, and obtain opportunities for 

professional development.  

Guild of Scenic Artists Inc. is incorporated under Wisc. Stats. Ch. 181, as a 501(c)(3), this Association 

will have Members nationwide.  

Principal Mailing Address:  

Guild of Scenic Artists Inc.  
4211 N Lightning Dr. STE 333  
Appleton, WI 54913  

Website Address:  

www.scenicguild.org  

Directors of the Guild of Scenic Artists Inc.:  

 

Chair:  
Kate VanHorn  

Vice Chair:  
Jonathan Wentz 

Treasurer:  
Jennifer Ivey  
 
Secretary:  
Marina Bellizzi  

 

 

 

 

 

Board Member, Director of Social Media & Marketing:  
Cayla Ray-Perry  
 
Board Member, Director of Content & Education: 
Christie DeBacker  
 
Board Member, Director of Membership: Angelique 
Powers 
  
Board Member, Director of Events:  
James Allen 
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ByLaws  

I. Article I - Name and Purpose  
A. Name: The name of the organization shall be Guild of Scenic Artists Inc. It shall be a nonprofit 

organization incorporated under the laws of Wisconsin.  

B. Purpose: Guild of Scenic Artists Inc. is organized exclusively for charitable and educational 

purposes.  

1. The mission of this corporation:  

a) The Guild of Scenic Artists is a membership organization that  

champions the careers of professional Scenic Artists by fostering  

community, providing educational resources, and helping with  

industry challenges. This organization will not engage in  

prohibited political or legislative activity.  

II. Article II - Membership  
A. The organization shall have two classes of members: statutory and honorary.  

The Statutory Member is considered the Board. They carry all rights to vote. To become a 

Statutory Member a person must be invited by the Board. They must be a dues-paying 

Honorary Member.  

The Honorary Member shall consist of professional Scenic Artists or those affiliated with the 

Scenic Art industry, who shall have contributed the minimum dues amount each year 

determined by the Board of Directors. In addition, the Board shall have authority to establish 

and grant free Memberships.  

The membership year is for twelve months, beginning the first of the month following the 

date the dues are received. Membership is non-transferable and non-refundable. Any member 

may resign by filing a written resignation emailed to admin@scenicguild.org.  

They can be asked to respond to internal opinion surveys or be polled on Board nominations.  

B. Eligibility for membership: Application for voting membership shall be open to Scenic Artists. 

Membership is granted after completion and receipt of  

membership application and annual dues.  
 

C. Annual Dues: A first-time registration fee may be collected. An annual contribution will be 

required. The Board may elect to change dues with 90 days notice to all members through 
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correspondence. Continued membership is contingent upon being up-to-date on membership 

dues.  

D. Rights of Members: The Board shall have the authority to establish and define this section.  

E. Resignation and Termination: Any member may file a written resignation to 

admin@scenicguild.org. Resignation shall not relieve a member of any unpaid charges 

previously accrued. Any membership dues paid by the resigning party will not be refunded. 

A member can have their membership terminated by a super-majority vote of the Board.  

F. Non-voting Membership: The Board shall have the authority to establish and define 

non-voting categories of membership.  

III. Article III - Meetings of Members  
A. Regular Meetings: These meetings will be held by the Board between 6 and 12 times yearly, 

with no more than nine weeks between meetings.  

B. Annual Meetings: The Board shall have the authority to establish and define this section. All 

members will be invited to attend annual meetings.  

C. Special Meetings: May be requested by a Board member.  

D. Notice of Meetings: The Board shall have the authority to establish and define this section.  

E. Quorum and Voting: One-third of response and/or attendance from general members. A super 

Majority of Members is defined as two-thirds, and a majority of members is defined as more 

than half.  

IV. Article IV - Board of Directors  
A. Board role, size, and compensation: The Board is responsible for the overall policy and direction 

of the association. The Board may have no more than seven members and reserves the 

authority to establish further and define this section.  

B. Terms: Terms are two years in length. Positions on the board may be held for three consecutive 

terms. The Chair must retire from the executive committee for one year prior to running for an 

alternative executive role.  

C. Meetings and notice: The Board shall have the authority to establish and define this section.  

1. The Secretary and Chair will coordinate the scheduling and agenda for meetings.  

2. The Board will meet about once a month and will have ten to twelve meetings per 

year.  

3. Board and Executive Meetings are held on a conference video or audio application.  

4. Board and Executive Meetings are private. Guests are only allowed with the prior 

consent of at least two board officers.  

5. Voting by proxy is not allowed. Only Board member votes who are present for the 

meeting will be recorded. Participation in discussion is required.  

D. Board elections: The board shall have the authority to establish and define this section.  

1. Nominations  

a) Guild Board Member nominations must be current, active  

members of Guild.  
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2. Board Member positions will be open to nominations and voting on any year a seat is 

available.  

E. Election procedures: The board shall have the authority to establish and define this section.  

F. Quorum: Two-thirds of Board members must be in attendance for quorum. The Supermajority 

of board members is defined as at least two-thirds, and the majority are defined as at least 

one-half.  

G. Officers and Duties:  

1. Chair:  

a) Oversees Board meetings.  

b) Coordinates with the secretary to set the agenda for the meeting. c) Monitors 

financial planning and financial reports.  

d) Has voting privileges.  

e) The Board shall have the authority to define this section.  

2. Vice Chair  

a) Attends Board meetings.  

b) Performs Chair, Secretary, or Treasurer responsibilities when the elected person 

is unavailable.  

c) Carry out special assignments requested by the Board.  

d) Has voting privileges.  

e) The Board shall have the authority to define this section.  

3. Secretary  

a) Attends Board meetings.  

b) Has voting privileges.  

c) Record and distribute Meeting Minutes.  
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d) Maintain the Corporate Records Binder.  

e) The Board shall have the authority to define this section.  

4. Treasurer  

a) Attends Board meetings.  

b) Has voting privileges.  

c) Oversee the Financial administration of the organization.  

d) Advise the Board on financial strategy.  

e) Advise on fundraising.  

f) The Board shall have the authority to define this section.  

5. Board Member At Large  

a) Attends Board meetings.  

b) May be assigned duties to assist Guild with the following: fraud prevention, 
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membership, resources, Guild Forum - moderator,  

fundraising, and so on.  

c) Has voting privileges.  

d) The Board shall have the authority to define this section.  

H. Vacancies: Shall be filled by a majority vote of Board Members until proper election vote 

from members at the next Annual meeting.  

I. Resignation, Termination and Absences:  

1. Resignation - Board Member must give written resignation to Board Members  

2. Termination - Must be approved by a Super Majority of Board Members. 3. 

Absences—Board Members are expected to attend 75% of Board Meetings. Prolonged 

absences should be approved by the majority of the Board and could result in Termination.  

a) Leave of absence is a leave from all Board duties, including voting. J. Special 

Meetings: Can be called by the Chair, Vice Chair, Treasurer, or Secretary as needed.  

K. Leave of Absence Policy  

1. A Board Member who is temporarily unable to continue her or his board duties and is in 

good standing based on board service criteria may request a Leave of Absence.  

Typical reasons for needing to take a period of leave from service to the Board include 

personal health or family health or other family  

commitments, or transitions in professional status (e.g. relocation), or in case of force 

majeure. The Board must be notified by email of a request  
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for a leave of absence at minimum 30 days prior to absence beginning.  

The Leave of absence request shall be considered as a notification and  

automatically accepted without any other action required by the Board Member or the 

Board. In event of emergency situations, less than 30 days notice can be given and 

approved by Board vote.  

The Board Member shall report to the Board (eventually in a separate  

email to the Secretary or the Full Board) any eventual ongoing and  

unfinished work/tasks allowing the Board to avoid missing important  

pending actions. During a leave of absence, a Board Member may not  

vote on organizational business, but may attend the Board Meetings if  

desired. The member will be listed in the official meeting minutes.  
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The Leave of Absence duration is 3 months. A formal note requesting an extension can 

be submitted for review by the Board. Maximum leave of absence duration is 6 

months. After 6 months from the leave effective  

start date, the Board will consider the role vacant. At which time, the  

Board will seek to recruit a replacement to meet the governance needs of the 

organization.  

The Board might consider the opportunity to appoint an Interim  

Coordinator, selected between the other members of the Board or  

volunteers to temporarily fill the vacancy. During the interim mandate the member does 

not have any additional voting rights and counts as present only for his/her primary role.  

V. Article V - Committees  
A. Committee Formation—Committee Chairs shall be appointed by the Board from Statutory 

Members or the Board. Committees shall have at least one Board Member to act as a liaison 

between the Board and the Committee. The Board shall determine topics, and it has the authority 

to define this section further.  

B. Executive Committee: consists of the Chair, Vice Chair, Secretary, and Treasurer. C. Resource 

Committee - Oversee the upkeep of the Resource Hub and other website features.  

D. Diversity and Inclusion Committee - Oversee the organization’s outreach and representation 

to diverse groups and industries.  
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E. Content Committee - Oversee content curation for the organization’s website and social media 

channels.  

VI. Article VI - Amendments  
A. Amendments to the Bylaws need to be proposed to the Board for review. They will then be 

approved for member vote by a simple majority of the Board. If approved, a two-thirds 

majority of the Statutory Members’ vote must pass an amendment to the bylaws.  

Dissolution of Assets: Should the Guild disband and be dissolved, all assets shall be passed on to S.P.A.M. - 

the Society of Prop Artisans and Managers.  
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Certification  

Signed:  

Chair: ____________________________________ 

Vice Chair: _______________________________ 

Treasurer:________________________________ 

Secretary: _________________________________ 

 

 

 

 

 

 

 

Director of Social Media & 
Marketing:___________________________ 

Director of Content & 
Education:___________________________ 

Director of 
Membership:____________________________ 

Director of 
Events:___________________________________ 
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